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Introduction 

Government guidelines regarding the return of students in Year 10 to the Academy state that 

from the 15th June schools should: 

• Continue providing full-time provision for eligible young people.  This provision is for 

pupils in all year groups (including year 10) 

• Continue providing full-time provision for children of critical workers in all year groups 

(including year 10 ) 

• Provide some face-to-face support to supplement the remote education of year 10, 

with a clear expectation that remote education will continue to be the predominant 

form of education delivery for these year groups and that this should be of high 

quality [a maximum 25% of the year group in the building at any time] 

• Continue to use best endeavours to support all other pupils remaining at home, 

making use of the available remote education support and ensuring a high-quality 

offer” 

This document sets out how as an Academy we intend to offer our Year 10 students some 

face to face time which ensures the health and safety of staff and students. This face to face 

time will also run alongside our provision for key workers and vulnerable students which 

currently comprises of approximately 40 students. 

 

1. Rationale 

We know after a considerable amount of time away from the Academy that it is likely that 

some students may have lost routine and a feeling of belonging to anything outside of their 

family and home. We are also acutely aware that many students may have had their mental 

health impacted during this time. We know that the amount of work that students have 

completed and the progress they have made will vary dramatically and will be dependent on 

a number of factors. We understand the current situation will have impacted some families 

more than others. 

The cohort will only be allowed to return at a maximum of 25% at a time, therefore we will 

only be able to have face to face contact with the vast majority of students just once a week. 

These plans will be in place until the end of the academic year, meaning the average student 

will be invited to attend the Academy five times between now and the end of the summer 

term 2020. With this in mind, our focus will be on ensuring students feel supported both 

academically and pastorally as we know that the majority of these Year 10 students will be 

feeling anxious about their GCSE exams next year. For many, getting on with academic 

lessons is what will give them the most feeling of control of their situation. Therefore our plan 

is academic in nature, but how we interact with our students before school, at lunch, after 

school, and within the lessons is essential to ensure they know we are there for them. 

Relationships and our family are at the heart of every decision. 

Supporting disadvantaged students is one of our key drivers at the Academy, so for one day 

a week we will run a booster session for students who have been unable to access live 

lessons, or those that were behind before closure. It is likely that these sessions will not start  



Guidance for Year 10 Student Phased 
Return: Summer 2020 

 

until the second week of re-opening to Year 10 in order for us to allow students to ease 

themselves back in to attending school, and to allow us to create a comprehensive list of 

those who should be attending. 

We are also aware that our staff are faced with differing circumstances, with some with 

health concerns and others with parental responsibilities, both which make their return to the 

Academy more challenging. We will be accommodating this in our plans. 

 

2. Capacity and Organisation of teaching spaces 
 

 Year 10 will be split into four groups of 45 students each, each attending the 

Academy once a week on separate days 

 There will be an additional booster session for certain students to attend a second 

day as mentioned above  

 Each day the group of 45 will be split into 3 groups or ‘bubbles’, as they will now be 

referred to, of approximately 15 students and allocated a colour (blue, orange, red, 

pink, purple and yellow). These bubbles will be taught in double open classrooms or 

another large venue. Standard classroom will not be used for full bubble groups 

 Each bubble will be taught in the same classroom for most lessons (English, Maths, 

Science, MFL and History/Geography) 

 Desks will be numbered and allocated to a student for their use each time they attend 

the Academy 

 Students will be grouped based on their option of History/Geography and MFL so 

that for most lessons they can be based in the same classroom at the same desk 

and therefore we can minimise movement and ensure social distancing. This 

arrangement means we cannot accommodate students being taught by their 

previous class teacher, nor can they be in the same sets as before closure. Our staff 

will ensure that students are welcomed and supported and that lessons are 

differentiated to the needs of the students 

 Students will move classrooms only for their option subjects which will be in smaller 

class sizes and spaces used will be set up to ensure that social distancing measures 

are in place 

 Classrooms will be rotated to give the cleaning staff time to thoroughly clean rooms  

 

Classrooms to be used 

Venue 

Monday Tuesday Wednesday Thursday Friday 

Agora* Diner TBC Agora Diner 

Maths double 
classroom 

Science 
double 
classroom 

TBC Maths double 
classroom 

Science double 
classroom 

English double 
classroom 

S6/7 TBC English 
double 
classroom 

S6/7 

*The Agora seating will not be used and exam desks and chairs will be laid out. 
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Each bubble will use certain toilets and certain staircases only to minimise mixing of 

groups and potential cross contamination. They will also have their own designated 

hand washing station separate to their toilet facilities. These will all be indicated with 

relevant colour coded signage. Students will also remain in their bubble group at 

lunch. 

 

Bubble Staircase Toilets Area of Playground 

Pink & Yellow n/a – based on 
ground floor 

Ground floor Upper muga 

Purple & Orange Staircase next 
student entrance 1 

First floor Lower muga 

Blue & Red Staircase next to 
students entrance 2 

Second floor Central playground 

 

Pop-Up Academy 

The pop-up Academy is the term used to refer to the provision in place for students of key 

workers/those identified as being in the vulnerable group. The pop-up Academy will be 

based in the internet café, sports hall and studio areas of the building and use the PE toilets. 

At lunch they will use the field. Further details on the pop-up Academy can be found later in 

the document. 

 

3. Arrival and Departure from the Academy 

Our teaching hours will change to allow student to miss rush hour traffic if they must take 

public transport. We thoroughly recommend that students walk to school if possible and a 

later start time will give student the opportunity to do this. We will also have a slightly shorter 

school day, as we are sure that returning to working in a school may be exhausting for many 

of our students after this extended period at home. To reduce crowding on entry to the 

Academy and on public transport we will be having staggered arrival and departure times:  

(Please note: colours banded together will never be in the building at the same time) 

Bubble Arrival Time Departure Time 

Pink & Yellow 9:30 -9:40 3:00-3:10 

Purple & Orange 9:40-9:50 3:10-3:20 

Blue & Red 9:50-10:00 3:20-3:30 

 

When students arrive at the Academy they should enter through the black student entrance 

gates (the pop-up Academy staff and students will use the internet café). At the gate they will 

have their temperature checked (with a non-contact thermal thermometer), check in their 

phone by placing it into a paper envelope and placing on the table for a member of staff to 

store safely, and then sanitise their hands. They will then be directed to hand washing 

facilities in the PE changing rooms, and then move to their designated place in the 

playground where they will be met by a member of staff. 
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If a member of staff or student has a temperature of 38C or above upon their arrival then 

they will not be allowed to enter the building with the rest of their bubble and will be sent to 

the wellbeing centre and the advice in section 14 will be followed.  

 

In the playground students will be lined up 2 metres apart using the markers on the ground. 

The member of staff will walk them via their designated entrance and staircase, on entry 

students and staff should use hand sanitiser.  

Parents should not come past the black gates at the entrance to the Academy site on the 

road. If they need to speak to a member of staff they should email and book an appointment 

to support social distancing. 

 

4. Risk Assessments  

We have completed a thorough risk assessment following guidance from the Government 
and detailed guidelines from the Oasis Community Learning Trust.  You can read the 
Government’s guidance by searching for ‘Opening schools guidance for parents.’ 

We have reviewed every procedure in the school in the light of the virus including how we 
will set out classrooms, the use of PPE by staff, how to manage drop-off and pick up, the 
use of temperature checks, how the students will have access to hand washing, how they 
will move around the Academy safely and many more issues.  

The risk assessment will be signed off by the Oasis national leadership team along with 
myself as Principal and will remain under constant review as we monitor our progress and as 
the country’s situation changes. 

 

5. Personal Protective Equipment (PPE) 

We have a stock of PPE within the Academy, including face-masks, disposable gloves, 
disposable aprons, hand sanitisers and soap.  While we are not expecting to have any 
shortages of PPE, we will only remain open if we have enough equipment.  

Please note that from the 15th June it will be mandatory for all users of public transport (with 
the exception of young children and disabled people) to wear face masks. The latest 
Government guidance, however, is that wearing a face mask in schools is not 
recommended; effective cleaning, excellent hygiene and developing new routines are 
deemed the most effective way to control the spread of the virus. Notwithstanding, we have 
agreed that should you wish your child to wear one they may do so. This is the same for staff 

 

6. Year 10 Learning Plan 

As mentioned above, students will be split into bubbles based on a combination of the 

language and humanity subject they are studying (students who take extra studies will be 

grouped together) 
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Each bubble will have four lessons a day studying English, Maths, and Science. They will 

then have one additional subject which is on a rota outlined below 

Subject Rota 

 Monday Tuesday Wednesda
y 

Thursday Friday 

w/c 15th 
June 

Core + 
Routines 
/RE Lesson 

Core + 
Routines 
/RE  Lesson 

Booster 
sessions for 
invited 
students 

Core + 
Routines  
/RE Lesson 

Core + 
Routines /RE 
Lesson 

w/c 22nd 
June 

Core + MFL Core + D Core + Hums Core + 
Option C 

w/c 29th 
June 

Core + 
Hums 

Core + MFL Core + 
Option C 

Core + 
Option D 

w/c 6th July Core + 
Option C 

Core + 
Hums 

Core + 
Option D 

Core + MFL 

w/c 13th July Core + 
Option D 

Core + 
Option C 

Core + MFL Core + Hums 

 

Timings of lessons 

 Timing 

Arrival Please see above staggered arrival times 

Period 1 & 2 
10am – 12pm 

Core subjects (English, Maths or Science) 
Each bubble will remain in the classroom allocated (see above) and 
teachers will rotate rooms to minimise movement of people.in ‘bubble’ 
classroom above, teachers will rotate around). 

Lunch 
12-1pm 

Extended lunch to allow two mandated hand washing sessions and to 
remove crowding at transition times 

Period 3 
1-2pm 

Final core lesson not studied in P1 or 2 to be held in bubble classroom. 

Period 4 
2-3pm 

Option lessons 
MFL & Humanities lessons will remain in the bubble classroom 
Options C and D will move to separate classrooms as per the option 
studied  

Departure Please see above staggered departure times 

 

7. Lunch time Plan 
 Lunchtime for all students will run between 12:00-1:00pm with any movement around 

the building being staggered by the duty team 

 At the beginning of lunch, students will be required to wash their hands using their 

designated bubble facilities 

 Students will eat their lunch in the bubble classroom for the first 20 minutes of lunch, 

sitting at their desk. Students will clean their own desks prior to eating, using wipes 

provided. 
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 If students would like a school lunch from the Diner then they will order this at the 

beginning of Period 1 and the order will be brought to the classroom in disposable 

packaging. An admin team member will come round the classes to take orders. 

 

 After lunch has finished, students are able to go with staff to the designated area of 

the playground for their bubble 

 Students are not permitted to use the Diner at lunch time or be anywhere else within 

the building unless the wet break lunch arrangements need to be followed, in which 

case students will remain in their bubble classroom 

 Students and staff should all bring their own filled water bottles. In order to avoid the 

need to use shared water fountains please bring enough bottled water for your own 

use throughout the day  

 At transition points, members of ALT will ensure social distancing including at toilets 

 Each bubble will be supervised in the playground by staff throughout lunch 

 

8. Cleaning 

There will be cleaners on site during the day. During the day cleaners will wipe down all 

surfaces: 

-Toilets once an hour 

-Stair railings, entrance to the buildings and offices 

-Entrances to classrooms (door handles) at lunch and end of the school day 

Cleaners will have a radio if needed for emergency cleaning in addition to the standard 

schedule.  

Classrooms/teaching spaces will be used on alternate days to allow a thorough clean of the 

area before the next bubble is due to use it. 

During class times, teaching staff will have access to disinfectant sprays and cloths/ wipes in 

case of spillages. 

At the end of the day/end of time using a space, students will be asked to wipe down their 

desk and seat with a disposable wipe in order to reduce the contamination risk for cleaning 

staff. 

 

9. Expectations in the Classroom 

The below expectations are to be followed by all staff and students part of a bubble: 

 Staff and students should use hand sanitiser on entry to the room 

 All classrooms have socially distant fixed seating and students will be allocated a 

desk at which they remain throughout the day. Desks and chairs should not be 

moved 

 At the front of the classroom will be an area designated for the teacher only, where 

the teacher will remain and no other person should enter this space 

 For double classrooms there will be a clearly labelled entry and exit door 

 Windows should be left open if possible 

 Stationary and equipment should not be shared  
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 Staff will plan lessons which do not require further resources (i.e. worksheets) unless 

these are given as a pack on the desk before the lesson begins. This includes 

practical subjects, which for now will need to focus on theory. 

 

10. Student Expectations 

Staff and students may only attend the Academy if they, and every member of their 

household do not have COVID 19 symptoms. 

When attending the Academy school, students must follow the rules and expectations 

outlined below. This will help maintain the health and wellbeing of the Academy and wider 

community. 

 Arrive to school and leave at the designated time. At the end of the day do not 

congregate at the Academy or anywhere nearby 

 Wash hands: on arrival, departure, twice during lunch, every time the toilet is used, 

and any time it is called for after a cough or sneeze etc. 

 Wear freshly laundered clothes every day they attend the Academy. Please see the 

uniform expectations of this document for further details 

 Use handsantiser on entry to a new room 

 Bring your pencil case only. An exercise booklet for the day will be left on desks prior 

to student arrival. Students will receive a new booklet on each day they are in the 

Academy. If parents are experiencing financial difficulty we can provide equipment on 

the first day but this must then be brought with the student every week thereafter; we 

will not be able to hand out new equipment every week (please contact Miss 

Kavanagh) 

 Avoid physical contact and keep a distance of 2 metres from each other at all times 

 Listen to and follow the instructions of all memebers of staff in order to maintain the 

health and safety of everyone in the building 

 Follow all guidance that would normally be expected of a student when in the 

Academy as set out in the Behaviour Policy 

 In the classroom sit in your designated chair and do not move the table and chairs 

 Stay in your designated area of the playground 

 Maintain distance as you walk around the Academy 

 Do not share belongings (stationary, food etc.) with others 

 Use disginated toilets only 

 In the event of hot weather students will bring with them appropriate sun protection, 

including a hat, sun cream, and plenty of water to avoid dehydtration. Students will 

need to apply their own sun cream and no assistance may be given by staff or 

another student. 

 Students will wipe their desk and seat down at the end of the day/period of using the 

wipes provided 

 

If at any time a student consistently fails to meet our expectations set out above, or 

endangers the health and safey of any other individual in the building by failing to observe 

social distancing measures, the Academy has the right to refuse them access to attend 

some or all subsequent sessions. 

mailto:Karen.Kavanagh@oasiscoulsdon.org
mailto:Karen.Kavanagh@oasiscoulsdon.org
https://www.oasisacademycoulsdon.org/uploaded/Coulsdon/About_Us/Policies/OAC_Behaviour_Policy_Jan_2020.pdf
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11. Fire Safety 
 In the result of a fire, students and staff should follow normal fire safety protocols 

 The Pop-Up Academy staff and students are to meet beyond the lower muga (where 

normally year 7 and 8 would meet) 

 Students in Year 10 to meet in the upper muga in their groups next to the sign for 

their bubble 

 All students should line up with 2 metres distance between one another 

 Staff will accompany the bubble they are with at that time to the fire assembly points 

 

12. Attendance 

If a student is absent on their allocated day, their parents/carers must still call our 

attendance office to inform us for safeguarding reasons. 

The register will be taken by the Period 1 teacher by 10:15. We will telephone the parents of 

any student who has not arrived by 10.30 without notification being given for their absence. 

 

13. Actions if a student of staff member shows COVID 19 

sympotoms during the day 

If a member of staff or a student develops symptoms  during the Academy day then they 

must be isolated in the Well-Being Centre until they can be collected from the Academy by a 

Parent/Carer  

The Academy will follow the Premises and Estates guidance from Oasis Community 

Learning for isolation rooms 
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14. Visitors to the Academy 

To ensure social distancing, we cannot accept visitors onto the Academy site unless 

advance arrangements have been made. This includes any students attending the Academy 

on an unallocated day. 

 

15. Uniform 

Students are expected to attend wearing a reduced uniform. Uniform is worn to reduce 

pressures on families to purchase expensive branded items to keep up with the latest trends 

and to provide a sense of belonging. 

Students must attend wearing freshley launderd clothes each day they are in the building. In 

order to ensure it is possible for clothes to be washed and dried prior to each attendance, 

ties and blazers will not be required during this period. Shirts and trousers/skirts must be 

worn along with sensible black polishable shoes. If the temperature requires an additional 

layer of clothing then students will be permitted to wear a plain jumper or jacket over the top 

of their shirts, so long as it is freshly launderd before attending the Academy. 

Nails should be kept short and tidy, and no jewellry may be work into the Academy. 
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Students, and staff, are permitted to wear face masks if they wish to for their own personal 

protection. If students or staff would like to wear a mask but do not have anything suitable to 

use at home, then the Academy has a supply we are able to issue to students. We would 

ask, however, that they keep the one they are issued to re-use on each day they are in the 

building.  

Please also be aware for anyone travelling to and from the Academy on public transport that 

face masks/covering are now mandatory as set out by Transport for London. 

 

16. First Aid 

There will be a first aid trained member of staff in the building daily on the rota of staff to care 

for any staff member or student who may fall unwell or injure themseves whilst in the 

building. 

 

Any member of staff needing to give or assist with first aid will have PPE provided for theirs 

and the casualties own safety. 

As the Well-Being Centre will be used as an isolation room should the need arrise, all first 

aid will be conducted in Student Recption where PPE equipment will be stored. 

 

17. Pop-Up Academy 

The Pop-Up Academy is the facility open to children or key workers and for any student 

identified on our vulnerable lists. 

Once Year 10 students return ot the Academy the Pop-Academy will continue to operate 

giving the same provision as it has done so far. 

The Pop-Academy will inhabit the internet café, sports hall and studio areas of the building. 

They will enter and exit the building using the internet café doors onto the plaza and will not 

use the student entrance gates with Year 10 students.  

They will use the disabled/accessible/staff toilet facilities in the internet café area.  

In the interests of health and safety and reducing the risk of cross-contamination, staff 

working in the pop-Aacdemy are not permitted to enter the main building. This measure also 

applies to staff working with Year 10 in the main building who will not be allowed to enter the 

sports and internet café areas for any reason. 

Year 10 students attending the pop-up Academy will continue to do so and will not join the 

remainder of their peers on a one day a week basis. This is again to reduce the risk of cross 

contamination. 

 

18. Mobile Phones 

In accordance with our Behaviour for Learning Policy, student mobile phones will still be 

required to be handed in upon arrival at the Academy each day. Should a student decide not  
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to hand in their phone and it subsequently goes off in a lesson or the student is seen to be 

using it on the Academy site the phone will be confiscated following normal protocols. 

Staff members on the student entrance gate will collect in mobile phones using paper 

envelopes which can be disposed of daily. Staff will wear disposable gloves to collect in 

phones and a clean pair at the end of the day to return them to students. 

 

19. Infection Control Agreement 

For all students returning to the Academy under the above guidance, parents/carers are 

required to complete this short Infection Control Agreement in order for their child to 

return. 

https://www.surveymonkey.co.uk/r/XFJ7QY3

